
 
 FITZMAURICE PRIMARY SCHOOL 

WESTWOOD WITH IFORD 
 

E-mail: FPSadmin@palladianacademytrust.com 
Executive Head teacher: Mrs Tracey Dunn 

 
 

 

    
    

Company number: 8061092 

January 2023 
  

Operations Manager 

 Permanent – 29 hours per week 42 weeks per year 

Pay grade: Grade H points 15-17: £25419 - £27514 pro rata per annum 

Split site contract: Fitzmaurice Primary School & Westwood with Iford Primary School 

To start ASAP 

Closing date for applications is 3rd February 2023 

 

Bradford on Avon is an attractive and historic town about 9 miles from Bath. The town itself 

provides a good resource base for local study with its canal, river, railway station, Saxon 

Church, Tithe Barn and many other historic buildings associated with the woollen trade. 

Fitzmaurice Primary School is one of two primary schools in Bradford on Avon and serves the 

area south of the River Avon, where children come from a wide variety of backgrounds. 

The school occupies a large, attractive site near the centre of the town with 300 children 

on roll arranged across 10 classes. Westwood with Iford Primary School is located 1.7miles 

from Fitzmaurice in the village of Westwood. A hidden jewel nestled away in the village 

with the most stunning grounds. There are currently 65 pupils on roll arranged across 3 

classes. 

 

The schools are led by the Executive Headteacher and a shared leadership team.  The 

Office teams work closely together with the Business manager leading on finance and HR 

for both schools.  We are looking for an Operations Manager to oversee the office team at 

Fitzmaurice and work closely with the Business Manager who lead Westwood with Iford’s 

team.   

 

We are looking for someone who has a positive and proactive approach, is able to work 

independently under their own initiative and takes pride in their work to ensure the schools 

are running as efficiently and effectively as possible. Previous experience of working in a 

school would be preferred but is not essential; training will be provided where necessary. 

Both schools are dynamic environments which require the ideal candidate to have a good 

sense of humour and ability to be flexible as no two days are either the same or go as you 

planned!   

The hours for the post will be worked across both sites to complement the existing staff 

teams.  These will be: 

Fitzmaurice:  

Monday, Thursday & Friday 

9.30 – 2.30 

 

Westwood: 

Tuesday & Wednesday 

8.30 – 4 



 

Personal holidays are to be taken outside of term time. 

 

All supporting information for this post is available on the school websites:  

www.fitzmauriceschool.info and www.westwoodwithiford.org. Visits to the schools are 

welcomed but not essential, if you have any questions regarding this post or would like a 

chat with the Executive Headteacher , please contact either of the offices on the numbers 

above or email FPSrecruitment@palladianacademytrust.com. 

 

Your application must include the application form and a letter outlining experience, 

interests and how you fulfil the qualities detailed in the job description. Applications on CVs 

will not be considered. Please ensure that your entire work history with dates is included 

and that you explain employment gaps – this is a requirement of safer recruitment in 

education.  

 

The closing date for applications is Friday 3rd February at 10.00am. Interviews will be held on 

Friday 10th February 2023. Thank you for your interest in our post and we look forward to 

receiving your application. 

 

Yours sincerely 

 

Tracey Dunn 

Executive Head teacher 
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